Creating and Inserting a Photo Gallery

1. Click on the Togls tab
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2. Select Photo Gallery

Summary Tools Editors & Viewers Howdol.?

Tools
Manage your section tools and apps.

Files & Folders

COrganize the files and folders used in your workspace.

Forms & Surveys
Create snd manage forms and surveys for vour section

App Manager

Manage and edit the apps in your workspace

Approve Visitor Comments
Approve or réject visitor comments on your apps.
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Create and manage minibases for your section Set up the navigation hierarchy list for your section



3. Click New
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App Manager
Displays all apps created in this workspace
Photo Gallery App “  APF INSTANCES i
S ol Presiiu Ang To work with an app, create a new app or
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4. Name your gallery (something specific is always a good idea- i.e. Dixon May Field Trip), click Save.

Add 'Photo Gallery App'

Enter a name for your ‘photo gallery app”.

App Name:

Katherine's Test Photo Gallery| ’

Cancel




5. Click Edit

APF INSTANCES DETAILS
New Katherine's Test Photo Gallery
Mary Photo

Edit More w

Kurt Phota GEIIEWApp Below are pages that use this App.
Eli Photo Gallery App Mo one is using this app on a page.
Photo Gallery App

Photo Gallery App

On Page or SmartPhone: "Page Type: Photo
Gallery’

Test photo gallery

Katherine's Test Photo Gallery

6. Click Let’s Get Started

Before we get started...

Select a gallery width.

Gallery Width:
“ou'll be able to adjust this in App Options until you uplead your first photo.
600 N

Let's get started

7. Click Upload Photos

F 3 Kathdrine's Test Photo Gallery

Katherihe's Test Photo Gallery

Upload, s\ and edit your photos. Publish your gallery when you are finished making changes.

SRR el | SoriPhotos | | Publish | | Create E-Alert |
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8. Click Browse

Upload Phptos

Browse to find Qe photos you'd like te upload.

Browse...

9. Select the pictures you’d like to add and then click Upload

Upload Photos

Browse to find the photos yvou'd like to upload.

Browse... |

Clear list
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10. Once your pictures have uploaded you have several options on this page:

Katherine's Test Photo Gallery Scroll through the .
<.} Options
Upload, sert and edit your photos, Publish your gallery when you are finished making changes. General tab in Options
INVREWNEl | sortPhotos | | Publish | | Creste E-Alert to adjust the transition
time and style or to add
PHOTO background music. ONiS
Sort Photos allows you

butterflies 017

File Name: butterfliegfl17 jpg

to change the order in Edit | Adjust Photo Delete
which your pictures
appear in the slide

File Name: butg 8ipg Adjust Photo allows oo Qe it | S
show.
butterfies you to add borders,
File ttame: Jutterfies 020 jpg stickers and effects to Edit Adjust Photo.. Delete
Ry vour pictures.

11. When you've finished editing your photos click Publish (this does NOT post the gallery to your
webpage).

12. Return to your list of pages and navigate to the page where you’d like to insert the gallery.

13. Click the photo gallery icon
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14. Choose the By Type tab and scroll down to the Gallery you just created. Click the check box and then
Save. ,

Add Existing Agps

You can look for appspn a page or by applype. 7

By Page By Type

| Photo Gallery App bt

Jon

Photo Gallery App

Judie Photo

Photo Gallery

Photo Gallery App

Katherine's Test Photo Gallery
Photo Gallery App

Kathleen Photo Gallery App

Photo Gallery App

Kurt Photo Gallery App

Photo Gallery App

Save Cancel



15. This is how your Gallery will appear in Site Manager:
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But don’t worry! On your webpage, it will look like this:

Last Modified about a minute ago



