SchoolDude
Maintenance Direct
Work Order Program

www.myschoolbuilding.com

Stephen Callahan
Director School Facilities & Operations
845-256-4090



FIRST TIME ONLY:
Type the account number 821028742 and click Subnf@rganization
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FIRST TIME ONLY:

Enter your school email address and click Submitlt should remember you next time
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Got a problem? Email us

Welcome! To begin, please enter your email address below.

Email Address |

Conditions of Use | Privacy Policy
Copyright € 1988-2008 SchoolDude.com, Inc. All Rights Reserved CIP84.75.72.21
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Type in your request information (9 steps)

Welcome to MySchoo/Bui

dows Internet Explorer.
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Got a problem? Email us
Maint Request Schedule Request wentory Request My Requests Settings Help
Welcome
Thank you for using our internet service to submit work requests. DO NOT USE THIS TO REPORT COMPUTER
AND PHONE PROBLEMS. Computer problems should be reported to the Building SYSOP. Phone problems should
be reported to the building main office. This service helps us to promptly attend to your issues and concerns.
Please complete this request form. If you have any questions or problems please call Stephen or Gail at
Facilities and Operations 256-4095,
[¥] Indicates required information. b |
Step 1 Please be yourself, click here if you are not Maria Urqu
First Name Last Name Email
Phone [7] Pager Cellular Phon
Step 2 Location [7]
| - select Location — v
Building
[ - select Building - v
ea Area/Room Number [7]
Select Area - b
[ Yes, remember my area entries for my next new request entry.
Step 3 Select Problem Type: [
Maintenance Help Desk:
Click here for Maintenance Emergency Contacts.
Click on the problem type below that best describes your issue.
@Advemsemenm S appliance Repair OAsnesms
Athlenc Fields ﬁ Audio/Visual E Bleachers m Boiler
'Tr Carpentry ™ Ceiling Tile \>| Clerical l Climate
- Control
Clocks/Bells @ Communications Jaj Computer Services Concession
L Stands
& & Casisial @» Custodial
~#, Copier i Courier __ Custodia B covpment @
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Clocks/Bells ‘ Communications JEJ Cemputer Services Concession i
Stands
& & Y @» Custodial
#_, Copier s+ Courier ustodial Eauipment
Repair
B Data Repair ﬁ;‘. Delivery %Des\gn Group m Doors and
Hardware
rﬁ'ﬁDrVwaH () Electrical | Electronics @ Elevators
L i) L
Environmental Equipment Event Setup j %, Fence Repair
Services
() Fire Alarm E Fire [=¥|Floaring D, Food Service
8% System Extinguishers Delivery
©| Food Services Furniture Repair General Craftsman General
f Maintenance
Glass\Window f Grass Cutting .. Greenhouse _f’ Grounds ‘
Repairs - L4
y:
Sroprds Health/Safety Heating/Ventilation fAir g », Housekeaping
Eapment g Conditioning e
Repair
@ Inspections . Intercoms U;‘ Internal Delivery @l Invitations
r Irrigation J[:jj IT/Technology ﬁ Key and Lock Kitchen Ly
I Equipment
@ Kitchen Repair @ Laborer '(j- Liahting [T Linens
Y o
Locker Repair l Mechanical - Miscellaneous
= Modular - Moving ;% Office Equipment iy, Office
Furniture I;I Furnishings
c Operational $ Painting IEIparking (w’l] Pest Control
Services
Plaster/Plasterer 4 APIevground Ib Plumbing i = Pool
x 4
Pressure m Projector Repair & Recycling "% Refrigeration
Washing &
" )
7 Remodeling Research Restrooms 4, Roof
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Password = Work Order — exactly like that, case sesitive with a space between words
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= T = “
8% Scoreboards %7, Security [~ Sewage/Water | signage
L/
= ] Treatment Plant ‘c
-~ Snow Removal % Special Projects 77: Sprinkler System iﬂ Structure
Student )’ Supplies @ Surplus &2 Telephone
Q Database * a Service
- Training i Transportation. iy Uniform .utllmes
* (Bus/Van) &
+ Vehicle Warehouse Welding Windows
i) xn
Maintenance
Maintenance Emergency
[ Check here if this is an emergency or call any of the emergency contacts belaw.
Contact Nam Contact Phone
DAVE WYGANT 224-5459
|STEVE GrRaF |224-5458 |
|STEPHEN CaLLAHAN |s94-7213 |
Step 4 Please describe your problem or request. [7]
Step 5 Time Available for Maintenance
Step 6 Purpose
|~ select Purpose v &
Step 7 Attachment
Attach New File (Maximum allowed is twe attachments with a size of 3MB or less per file.)
Step 8 Submittal Password [/]
Fargot Password?
Step 9
NOTE: Vou will recsive the following notifications.
“ou will be notified racsipt of your raquest. u
~l
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To see previously submitted work orders, click ontte My Requests tab
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Got a problem? Email us

Maint Request W Schedule Request WP Inventory Request

My Maint Requests |

My Maint Requests

Note: Once the request is assigned to someone for approval, you no longer
can edit the request. You can click on the current assigned person name to
'send email and request changes on your request.

My Schedule Requests | My Inventory Requests |

Search for ‘urg

Search this results for: |urquidi (G0) show 4l -

1-10 of total 184 listed

next 10 P

My Requests

Settings W Help

Request Totals
70Work In Progress
2660Closed Work Orders

28Declined

3Parts on Order

SDuplicate Request
23Void

70n Hold

1waiting More Information
280pen Extended

LOGOUT

HELP

[ILocation [IAction Taken | IComplete 1waiting Funding 5
FIRequest Date i
[IDescription Oype
Number
[Purpose
LENAPE ELEMENTARY No Action Note
CHOOL 10/14/2008
3 Lenape Elementary Moving
1st Floor School
Please move the
Lobbty integrated TV/VCR/DVD
Technology | on the cart in the lobby
over to the Middie School
for Trina Naclerio. See
Sue Bowers (4330) for
questions on the Lenape
end; Fran Lamb (5040)
for questions on the MS
end. Time Available: any
time
Closed HIGH SCHOOL computers 10/14/2008
Work New Paltz High School | weremoved by
Orders Please move the 16 evin Conero.
3160 NetVista computers that 10/2/2008
1st Floor are on the large green oving
189 cart in room 189 to
Lenape, Room 115. Time
Technology | available: any time
Closed HIGH SCHOOL moved cart to 9/23/2008
Work New Paltz High School tech room, tv
Orders. Please move the cart to Lenape.
3044 computer cart from the 9/5/2008
1st Floor hall outside 189 to the Moving
oS Middle School and the Tv
on the cart in 189 to
Technology | Lenape 115. Time
Available: an v
 Trusted sites # 100% -
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gquestions. Time Al
Available: after school

2 Welcome to MySchoalBuilding [

Closed DUZINE ELEMENTARY PICKED UP 9/12/2008
Work SCHOOL STANDS IN

Orders Duzine Elementary ELLENVILLE,

2959 School DELIVERED TO

istFloor  |Please pick up 3 LENAPE.

Litaary Smartboard stands from | 9/1/2008

Ellenville Central Schoals | Mowing
Other and deliver to Duzine
Library. Call Vince Napoli
in Ellenville to coordinate
time (647-0216). Call Bill
Richers with any
questions. Time

Available: Any time

Closed HIGH SCHOOL Traced wire back | 8/18/2008
Work New Paltz High Schaol to junction box;

Orders As you walk in the door, | checked wires;

2951 the electrical outlet on changed outlet.

2nd Flaor the counter in front of 8/13/2008

i you is dead. (The outlet | Electrical

behind the black
Technology | computer). Call Glen with
questions. Time

Available: anytime

Closed HIGH SCHOOL Moved 8/18/2008
Work New Paltz High School computers as

Orders Please move the 27 requested.

2945 GX620 computers from | 8/13/2008

istFloor  |the anteroom outside of | Mowing

189 189 to the Tech Lab (AkA

the summer extension to
Technology |Receiving) in the
basement of the Middle
School. Please stack
them on the tables. Time

Available: any time

Closed HIGH SCHOOL Moved black 8/18/2008
work New Paltz High School carts to MS.
Orders We will be gathering up | 8/12/2008
2845 the remaining black Moving
ist Floor | computer carts an
103 storing them in Room 103
as soon as summer
Other school is over on

Thursday, August 13th.
Please move them the
Middle Schoal
Gymatorium. Time

Available: any time
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Clicking the printer icon will print a list of your Maintenance Requests

dows Internet Explorer
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My Maint Requests

Status Location Area Number Request Date Actual Completion Date

woID Building Type Assigned To
Area Description

Description Action Taken

Work In Progress LENAPE ELEMENTARY SCHOOL obbty 10/14/2008

3183 Lenape Elementary School Moving Wygant, David
st Floor

Please move the integrated TV/VCR/DVYD on the cart in the lobby over to the

Middle School for Trina Naclerio. See Sue Bowers (4330) for questions on

the Lenape end; Fran Lamb (5040) for questions on the MS end. Time

Available: any time

Closed Work Order HIGH SCHOOL 189 10/2/2008 10/14/2008

3160 New Paltz High School Moving Wygant, David
1st Floor

Please move the 16 NetVista computers that are on the large green cart in computers weremoved by kevin Conero.

room 189 to Lenape, Room 115. Time Available: any time

Closed Work Order HIGH SCHOOL 189 9/5/2008 9/23/2008

3044 New Paltz High School Moving Tierney, Doug
1st Floor

Please move the computer cart from the hall outside 189 to the Middle School moved cart to tech room, tv cart to Lenape

and the TV on the cart in 189 to Lenape 115. Time Available: an

Closed Work Order MIDDLE SCHOOL Dave Rosenfeld's 9/4/2008 a/8/2008

3025 New Paltz Middle School Electrical Wygant, David
1st Floor

-

Unknouin Zone



Log Out when you are done by clicking on the red Lgout at the upper right of the screen
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Got a problem? Email us

Mai Schedule Request

Request

Step 1

Step 2

Step 3

Inventory Request

X tocout HELP £

My Requests

as W Help

Welcome

Thank you for using our internet service to submit work requests. DO NOT USE THIS TO REPORT COMPUTER
AND PHONE PROBLEMS. Computer problems should be reported to the Building SYSOP. Phone problems should
be reported to the building main office. This service helps us to promptly attend fo your issues and concerns.
Please complete this request form. If you have any questions or problems plesse call Stephen or Gail at
Facilities and Operations 256-4095.

] Indicates required information.
Please be yourself, click here if you are not Maria Urquidi
First Name Last Name Email

Cellular Phone

Phone [/] Pager
Location [

-- Select Location - »
Building

— Select Building - >
Area

[-- select Area -- v
[ ‘es, remember my area entries for my next new request entry.

Select Problem Type: [7]

Maintenance Help Desk:

Click here for Maintenance Emergency Contacts
Click on the problem type below that best describes your issue.

@Advemsemeﬂts
Emhletic Fields

Qﬁ; Appliance Repair
M=

it Bleachers

@Asbestus
@mam\er

j Audio/Visual

'H‘ Carpentry " Ceiling Tile Iki-j Clerical (@ Climate
Control
Clocks/Bells ' Communications JB Computer Services Concession
J Stands
. dial @,_ Custodial
#_, Copier | Courier Custodial > Equipment
Repair

vy
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